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Volunteer job description
	Volunteer Job Title

	Website Administrator

	Name, address and telephone number of Club /Organisation


	

	Name of volunteer contact:


	

	Type of Volunteering:
	Working with the Club to improve communications using information technology and the World Wide Web.
Constant research of new initiatives of updating and upgrading the webite

	Main Purpose of Volunteering:
	To maintain the Club’s website by liaising with Club Captain’s, scorers, social secretary, fundraiser, press officer and others to keep it up to date.


	Responsible to:


	The Committee

	Competencies / Experience required:
	Excellent IT skills
Very good communication skills

Ability to research and gather new skills of upgrading the website

	Qualifications needed:

	None

	Commitment required:


	2-4 hours a week inputting information onto website and researching new intiatives

	Support/Training received:


	Yes

	Is this Volunteer Opportunity open to disabled persons?
	Yes


INSERT


CLUB


LOGO


HERE








[image: image1.jpg]

