[image: image1.jpg]3%

W05
o
ECB




Volunteer job description
	Volunteer Job Title

	Volunteer Co-ordinator

	Name, address and telephone number of Club /Organisation


	

	Name of volunteer contact:


	

	Type of Volunteering:
	Act as a main contact for all volunteers within the club
Ensure that there are role descriptions for volunteer roles in the club

Supervise work of volunteers

Liaise with the Chairman to ensure that all tasks required to run the club are effectively carried out

Co-ordinate the implementation of volunteer recruitment, training and support plans

Recognise and nominate volunteers for appropriate awards

	Main Purpose of Volunteering:
	To manage and promote a happy and productive team of volunteers. 

	Responsible to:


	The Committee

	Competencies / Experience required:
	Approachable and a good listener
Confident and effective communication skills

Good organisational skills and the ability to delegate well

Enthusiasm and a good motivation

	Qualifications needed:

	None

	Commitment required:


	Approximately 2 hours a week during the season, less during the winter. 6 two hour committee meetings a year

	Support/Training received:


	Yes

	Is this Volunteer Opportunity open to disabled persons?
	Yes
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