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Volunteer job description
	Volunteer Job Title

	Special Projects and Events co-ordinator

	Name, address and telephone number of Club /Organisation


	

	Name of volunteer contact:


	

	Type of Volunteering:
	Project manage specific projects and events

Liaise closely with the Club Development Manager, Fundraiser Volunteer Co-ordinator and other club officers as required



	Main Purpose of Volunteering:
	Identify worthwhile projects and events

Working with the club to manage specific projects and events to help ensure maximum development and long term viability of all aspects of the club – e.g. facilities, volunteers and community/business links

	Responsible to:


	The Committee

	Competencies / Experience required:
	Good creative and innovative ideas
Excellent organisation and planning skills

Effective communication and motivation skills

	Qualifications needed:

	None

	Commitment required:


	This id dependent on type and amount of events. Sufficient commitment will be required to ensure a successful outcome of project or event

	Support/Training received:


	Yes, if and when required

	Is this Volunteer Opportunity open to disabled persons?
	Yes
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