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Volunteer job description
	Volunteer Job Title

	Social Secretary

	Name, address and telephone number of Club /Organisation


	

	Name of volunteer contact:


	

	Type of Volunteering:
	Organise social events for the club
Work closely with the fundraiser to identify potential opportunities for organising fund raising social events


	Main Purpose of Volunteering:
	To help encourage new members into the club

Motivate club members to attend club events

Promote healthy participation in a fun club 

	Responsible to:


	The Committee

	Competencies / Experience required:
	Confident and effective communicator
Creativity and enjoyment of socialising

Enthusiasm and good motivation skills

	Qualifications needed:

	None

	Commitment required:


	Meetings with committee and Fundraiser as are appropriate. To be discussed when appointment made

	Support/Training received:


	Yes

	Is this Volunteer Opportunity open to disabled persons?
	Yes
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