How to attach a document to you plan

On every page there is a "Document Attachment Module" as outlined in figure 1. This
module is relative to the page you are on and any document you attach will ONLY show
again for downloading on that specific page or under that specific section in the "Print Your
Plan" section.
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This section allows you to create a custom list of schools that you plan to | or already work with. This makes it easier in the Schools Activity Section to only enter information
about those schools you specify. You can add and remove schools later without affecting any data you have already entered
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Figure 1

Clicking the "Browse" button will open a new Explorer window for you to select the
document you wish to attach. Any document attached as an image will, in the print your
plan section, appear inline. Any other document will be a link that needs to be printed
separatly. It is suggested that you keep documents that you attach to your plan relativly
small (less than 5 megabytes). This helps in speeding up downloading them. Also larger
documents will take a long time to upload. Please watch the progress bar at the bottom of
your screen to make sure you do not interrupt a document attachment process. Clicking
open (as pointed out in figure 2) starts this process.
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Figure 2

You will now notice that next to the "browse" button is a text box, this is now filled. do NOT
make any changes to this box otherwise your upload will not work. This points to the
document you wish to attach. To change the document use the "Browse" button.

Clicking save will upload the document and attach it to this page in your plan (figure 3).



%9 Club Development Plan - Mozilla Firefox

Fle Edt Wew History Bookmarks Tools Help

@ - - @ ’u} [ htpsidevplan, ecbstaging.co.uk/CB-steps. aspx?GUID=e148b5e2-53a2-4044-957 L-62a6a7 1 b 1baERlanID=227 38PeriodID=3 [=[ ] [G-]co0ae &)

] Google Mail T8 BBC WEWS ( DynDNS &Y My sBay @@ My Flick ) Plesk8,2.0 B bijunkie [ new scientist BB} Amazon (2) Audible.co.uk 2% Torrent Reartor 3 WAMPS Homepage € Ebuyer & windsor-maidenhead-...

Home Rename Plan Printyour plan Help Logout

Mission Aims & Club ey i School
Stateme Objectives ) Structure ] Peyeemert ]| Community artnership
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This section allows you to create a custom list of schoals that you plan to |, or already waork with. This makes it easier in the Schools Activity Section to only enter infarmation
about those schools you specify. You can add and remove schools later without affecting any data you have already entered
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Figure 3

Once this is completed that document will now appear in the list. clicking on the name of
the attachment will download/open it. Clicking on the red cross will delete it. This cannot be
reversed. See figure 4.
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Schools that you have partnerships with

This section allows you to create a custom list of schools that you plan to | or already work with. This makes it easier in the Schools Activity Section to only enter information
about those schools you specify. You can add and remave schools later without affecting any data you have already entered
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